When to file an Incident
Report of Misconduct

Any student, faculty member or staff member
may file an incident report to the university
requesting a follow up with a student they
believe may have violated the Student Conduct
Code. Additionally, students are encouraged
not only to be responsible themselves, but
also to hold their peers accountable to the
Student Conduct Code.

How to file an Incident
Report of Misconduct

If you believe a student has violated the
Student Conduct Code, please complete and
submit an incident report form, which can be
found at: www.tacoma.washington.edu/
conduct. This will formally document the
situation so that university staff can follow
up with the student.

What to do if an Incident
Report of Misconduct is filed
against you

If an incident report is filed, you will receive
a letter indicating the date and time for an
informal hearing with a university conduct
officer. Be prepared to explain the incident
from your perspective.
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About the
Student Conduct Code

The University of Washington Tacoma has an obligation
to its students, faculty and staff to maintain freedom of
inquiry and expression. Safeguards, including the Student
Conduct Code, protect the rights and freedoms of all
members of the academic community.
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Admission to UW Tacoma carries the presumption that
students will conduct themselves as responsible members
of the academic community by striving to:

e Practice high standards of academic and
professional honesty

e Act with integrity

e Respect the rights, privileges and property
of others
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In the classroom

Before beginning each class, students should become
familiar with the expectations of their professors concern-
ing citations, sharing of materials, group work versus
individual work, and other course

Student behavior

Students must respect the rights, privileges and
property of other members of the academic
community and visitors to campus, and refrain from
any conduct that would interfere

requirements. Each professor may
have slightly different expectations
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know what each professor requires. '

Under the Student Conduct Code, an
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Off-campus conduct

The university has the authority
to hold students accountable for
certain off-campus behavior (i.e.,

or disorderly. If the student persists in
the behavior, faculty are encouraged
to fill out the Student Conduct Incident Report form
immediately. Faculty should be clear and concise in their
instructions to students and not hesitate to confront
behavior that is disruptive to the academic process.

Examples of classroom disruption:

e Cell phones ringing, answering calls or texting

e Interrupting lectures and talking without being
called upon

e Threatening or verbally insulting the professor or
other students

e Being loud and/or distracting

e Arriving late to class or leaving early

behavior that does not occur on
university premises or in the
context of a university-sponsored event or activity)
that directly affects a university interest.

Resources

The Teaching and Learning Center is an important
resource if students are unclear about how to properly
cite and reference materials.

Teaching and Learning Center
Keystone Building, Suite 202
(253) 692-4417
uwtteach@u.washington.edu
www.tacoma.washington.edu/tlc

Read the Student Conduct Code at: www.tacoma.washington.edu/conduct




